
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

  

Dear Parents, 

Welcome to the Little Flower Child Care Learning Center. We are 

Registered, Certified a Unique Creative Learning program and we designed 

our program for meet all your childcare needs and serve them best. We 

promote social, intellectual, physical and emotional development to each 

child in our care and we help our children to build their self-esteem. We 

providing two different classroom options with specific philosophies that 

you can read and understand in this book.            The best thing our 

program is parents can choose their option under their child needs. We 

also encourage you to visit the center and participate in family events. We 

would like to make Little Flower Childcare Learning Center as a special part 

of your child’s life. This Parent handbook is designed to give you 

information on Little Flower Childcare Learning Center philosophies, 

policies and guidelines. By reading and understanding them, you will help 

us ensure the quality of our programs. If at any time if you have questions, 

ideas or concerns regarding our program,      please feel free to speak with 

us at any time. We want to provide quality care for your child. Thank you 

for choosing Little Flower Child Care Learning Center. 

Sincerely, 

 

PARENT 



……………………………………………….. 

Savani Jayasuriya  

(Director/Owner)        

 

 

 

PHILOSOPHY OF MONTESSORI CLASSROOM 

The Montessori class is based on the philosophy of Dr. Maria Montessori. 

Dr. Maria Montessori had recognized that the young child absorbs 

knowledge more easily than the older children. In Montessori class room 

children are individual learners with teachers as guides in a small group. 

Children participate in a variety of hands on activities. In this class room 

children get encourage to learn together in one classroom, help each other 

to learn, cleaning up their toys etc. In this classroom kids learn to Reading, 

Writing, Mathematics, Geography, Sensorial and Practical life. And also 

Teachers help kids to build their social, physical, emotional development 

and self-esteem. 

                                                                                                                         

PHILOSOPHY OF DEVELOPMENTALLY APPROPRIATE CLASSROOM 

In Developmentally appropriate classroom primary principal is to promote 

participation in age appropriate activities such as unstructured hands on 

play, group, story time and themed activities. In this classroom we 

encouraged kids to learn through play and also they develop their social, 

intellectual, physical and emotional development and self-esteem. In this 

class room kids explores and finds excitement and pleasure creating and 

experiencing with sense. Most of the time this class room activities depend 

on experiments, observe and creating.   

 



STAFF 

Little Flower Child Care Learning Center is owned by Savani Jayasuriya. 

Savani Jayasuriya has an experience and background in early Childhood 

education 12 years as a childcare provider, Montessori Teacher and a 

Director. She has Diploma in Primary education, Child Development 

Associate (CDA) from USA, Oregon Step Registry and different trainings in 

early childhood education. All the additional staff also has early childhood 

education, trainings and experience and as well as certified in Recognizing 

and reporting Child Abuse and neglect, trained in Pediatric CPR. 

 

 

 

 

THE PROGRAM 

We offer a flexible, Unique, Creative, Learning Program due to the childcare 

guidelines. Your child will be participating in various activities. School has 

monthly theme for every month and weekly lesson plan and monthly 

theme will be post on parent information board. Everyday classroom 

running under daily schedule and it also posed in Parent Information board. 

And also we offer Music lessons, and public Library reading. 

 

PARENT / CENTER COMMUNIATION 

When there is a good communication and cooperation between parents 

and staff children are the one who get more benefits from that. We need to 

know important things that may affect your child’s behavior at the school. 

We will try to keep you informed about your child every day. In Infant, 

Wobbler, Toddler classroom we issue that daily sheets for the parents every 

day to get to know about their child’s day at Childcare Center. If parents 

have any question or consideration about child you can contact the staff 

member at pickup time. (Conversation limited up to 5 minutes) We will 

share information, calendar of events, notes and newsletters through the 

parent information board. On behalf of that we introduce a book for each 



family name Parent/Center Communication Book. This book has to stay in 

child’s bag every day and parents have a responsible to read and sign the 

notes in this book to know about the center upcoming events. All the 

children who enrolled above three years old to our facility get a progress 

report about their child and parent conferences held 3 times per year to 

discuss about your child progress, parent expectation etc. 

 

HOURS OF OPERATION AND HOLIDAY SCHEDULE 

Little Flower Childcare Learning Center will be open 6.00 a.m. to 6.30 p.m. 

Monday through Friday. We are closed on New Year’s Day (January 1st), 

Memorial Day, Independence Day (July 4th), Labor Day, Thanks Giving Day, 

Christmas Eve December 24th and Christmas Day December 25th. These 

days will be charged as regular days. 

 

 

 

TUTION AND FEES 

There is a $50 non-refundable Registration fee per family. If there is more 

than one child attending per Family there is going to be 10% discount from 

total amount of Monthly payments. Tuition is Pre-Pay only. Tuition is due 

no later than Tuesday at closing of each week or every other week and 

monthly tuition is due no later than 05th of each month. If payment is late 

an additional $10.00 late fee will be assessed each day until paid. If my 

check is returned I will be charged an additional $35.00. All children are 

allotted a 10 hour care period each day, Due to staffing, children left in care 

more than 10 hours per day will be charged $5 extra per day per child. If I 

didn’t pick up my child by 6.30 p.m. I will be charged $5.00 for each fifteen 

minutes that I am late as of 6.31 p.m. Tuition will be paid weekly, every 

other week or monthly without reduction or credit of absence, illness, 

holidays as indicated in our calendar, emergency due to nature, or failure of 



parents to comply with Department of Health regulations or center policies. 

Each child will be allotted 2 weeks (10 days) of vacation days each year. You 

will not be charged for these days as long as proper written notice was 

given at least one full week in advance. Written 2 week notice is required 

when stopping childcare service. If no notice is given you will be 

responsible to pay the full 2 week tuition amount at the time of exit.  

 

VIP REFERRRAL PROGRAM 

Our VIP Referral Program was designed to give our customers thanks for 

referring our services to friend and families. For every family that you refer 

to Little Flower Childcare Learning Center that enrolls for a minimum for 

eight weeks, LFLC will give you free week tuition. 

 

 

 

 

ILLNESS, HEALTH AND SAFETY 

Each child enrolled in Little Flower Childcare learning Center must have 

completed and up-to-date immunizations record, on file at the center. To 

ensure the health of all children enrolled in our facility, we strictly adhere to 

the following CCD Guidelines. Children will not be accepted at the childcare 

center with: 

� Fever 100 degrees or higher 

� Diarrhea 

� Vomiting two or more times in a day 

� A skin rash (other than diaper rash or prickly heat) 



� Pink eye 

� Discharge from the eyes or ears 

� Head Lice 

� A runny nose with colored discharge, severe or hacking cough 

� Ear-ache 

� Any other communicable or contagious disease. 

All children must stay home for a minimum of 24 hours after the symptoms 

are gone. Staff will be alert to symptoms of illness throughout the day.  

When a child becomes Ill while in the care of the center, the parent will be 

immediately notified and required to make other childcare arrangements. 

Mutual concern and consideration by all, works for the benefits for your 

child as well as the other children. The childcare center not accepting any 

child who, upon arriving at the center, appears ill or in a contagious state. If 

the child has been absent with a communicable diseases, a written 

statement from the physician indicating the child is no longer contagious 

will be required for re-admission.  

 

 

 

 

MEDICATION 

The childcare center staff will administer medication only with a physician’s 

note and detail instructions for administering said medication. Prescription 

medicine must be in the original container and labeled with the child’s 

name, name of the drug, dosage, directions for administering and date and 

the physician name. Parents must be complete a medication authorization 

form. Non-prescribed medication must be labeled with the child’s name, 



dosage and direction for the administering with the medication 

authorization form. 

 

SIGN IN AND SIGN OUT  

Parents are required to check the child in and out daily using the sign in 

and sign out sheet located in the front lobby. Parents are to personally 

escort their child in the center each morning and inform staff the child has 

arrived. Failure of sign in or sign out a child will result in charging of a $5 

fee for every offence after the third offence. 

 

MEALS AND SNACK 

We serving Breakfast, Morning Snack, Lunch and P.M. Snack. Our meals 

prepared daily at the center and follow the USDA nutritious guidelines. We 

will accommodate special dietary requests (Vegetarian, Nondairy. Food 

allergies etc.) If your child is on special diet or has allergies we will need to 

be notified. If you want you can provide child’s food too. Weekly updated 

menu going to be posted in the Parent Communication board. Parents of 

infants are required to provide formula, bottle and baby food. Label the 

food with name and date is parents responsibility before hand them over to 

school. Meal service times are, 

� Breakfast – 07.00 a.m. to 09.00 a.m. 

� A.M. Snack – 10.00 to 10.30 a.m. 

� Lunch – 12.00 to 1.00 p.m. 

� P.M. Snack – 3.30 p.m. to 4 .00 p.m. 

CLOTHING AND BEDDING 



It is important for children of all ages to have changes of clothing at school. 

We ask that you please clearly mark all items and send them in a bag and 

place them in your children cubbies. Please dress your child appropriate for 

the weather since we feel it is important for children get out and get 

exercise and fresh air each day. If you feel that your child doesn’t need to 

go outside please inform the center staff on the same day dropping time. 

All the full time children will take nap or observe a quiet time in the 

afternoon. (Under 5 years old) Each child has his or her own clean and 

separate bedding and you may bring a blanket or other security item for 

your child. The blanket should be named clearly and need to be taken 

home on Friday to washed and returned on Monday.  

 

FIRE AND NATURAL DISASTERS/EMERGENCIES 

Our center has established special procedure to deal with such emergencies 

as fire and natural disasters. The State Fire Inspector inspects the Center on 

a regular basis. Evacuation diagram is posted in the main entrance. Fire and 

earthquake drills are held each month. We will call 911 for life threatening 

emergencies. We will call you as possible for emergencies, whether life-

threatening or not. You must keep us informed at all the times of how we 

can reach you in the case of emergency. 

 

PHILOSPHY ON DISCIPLINE 

Our goal is to develop happy, well-adjusted children who can control their 

own behavior and take responsibility for their actions. We believe that using 

a positive approach to guiding children can achieve that goal. We will guide 

children using Positive Guidance techniques as remind children of the rules, 

use positive statement, help children in conflict and give children choices. 



 

 

 

INFANTS AND WOBBLERS IN CHILDCARE 

Infants and Wobblers are the kids that in age group in between two 

months to twenty four months. For Infants and Wobblers in our childcare 

we running the parents schedule that they are providing us. We never 

provide the foods for Infants and Wobblers in our childcare if we don’t have 

a special request from the parents. In that class room we provide some 

activities for kids to improve their Gross Motor skills and Fine Motor skills. 

And also they have story time, music time and recess time as well as too. In 

Infants and Wobbler class parents get a Daily Information sheet every day 

that explain about the child’s day.  

 

TODDLERS IN CHILDCARD 

Toddlers are the kids that in age group in between two to three years. In 

this class we have a daily schedule that we are maintaining. In this class 

room kids get potty training with the help of parents. So learning in a fun 

way is main habit of this class room. 

 

PRE SCHOOL AND PRE-K IN CHILDCARE 

Kids in between three years to five years are the Pre-School and Pre-K kids. 

To be in this class they have to be potty train. In this class also they have a 

daily schedule that they should follow. Getting ready for Kindergarten is 

starting in this age group. 



 

AFTERSCHOOL CARE 

After school care is the care for Children in between five to thirteen years. 

These kids also have the own schedule to run throughout the days. They 

are focus on finishing homework, fun learning and fun Activities throughout 

the day. 

 

 

 

 

 


